[image: image1.png]f Roadrunner Delivery Service

10

Work Sheet

| For the Month Ended October 31, 20--
\
e ACCOUNT A TRIAL BALANCE INCOME STATEMENT BALANCE SHEET
No. DEBIT CREDIT DEBIT CREDIT DEBIT CREDIT
1
2
3
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Chapter 8 – Section 1:
Preparing the Worksheet
The ________ Step of the Accounting Cycle: ______________

· A ______________ a working paper that is used to collect information from the ledger accounts in one place. 

· It is a tool used by accountants to help them prepare ____________ _________________ and complete end-of-fiscal period activities.
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Work Sheet

For the Month Ended October 31, 20--

AcCT. TRIAL BALANGE INCOME STATEMENT BALANCE SHEET
e ACCOUNT NAVE DEBIT CREDIT DEBIT CREDIT DEBIT CREDIT
1. 101  Cash in Bank 2112500 1
2 105 Accts. Rec—City News 1145000 2
3 110 Accts. Rec—Green Company 3
4 115 | Computer Equipment 3000j00 4
s 120  Office Equipment 20000 5
o 125 Delivery Equipment 1200000 6
7 201 Accts. Pay.—Beacon Advertising 75000 7
8 205 | Accts. Pay.—North Shore Auto 11/650/00 8
o 301 Maria Sanchez, Capital 25/400[00 9
10 302 Maria Sanchez, Withdrawals 50000 10
11| 303  Income Summary 1
12| 401  Delivery Revenue 2650(00 12
13 501  Advertising Expense 7500 13
14| 505 Maintenance Expense 60000 14
15 510 Rent Expense 700l00 15
16| 515  Utilities Expense 125|100 16
17, 3977500 _39775|00 17
18 18
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The Work Sheet Heading:

· The worksheet heading contains three parts:

· ________________________________    { ___________}

· ________________________________    { ___________}

· ________________________________    { ___________}

The Account Name and Trial Balance Sections:

· Information in the Account Name and Trial Balance sections come from the _________________________.

· All accounts are listed, even those with __________________!

Ruling and Totaling the Trial Balance Section:

· Ruling means “______________”. In accounting a ____________ drawn under a column of amounts means that the entries above the rule are to be ____________ or __________________.
· Total the debits and the credits. If they are equal then you are ready to ____________. 

· A double rule means the amounts just above are ___________, they are _________ & that no other entries will be made ____________.

· Total debits ______________ total credits!


Name: ______________


Date:   ______________











