Chapter 11
Banking and Cash Control

Notes Packet
INTERNAL CONTROLS

1.  ____________________ of persons handling cash.

2. Separate __________________ involving cash.

3.
Bond (_________) employees who handle cash or cash records.

4. Use a ________________________________.

5. Deposit cash receipts in the bank ___________.

6. Use _________ or _____ to make all cash payments.
EXTERNAL CONTROLS

1.  Verify _______________ on checks

2.  Maintain __________________ of transactions.

OPENING A CHECKING ACCOUNT

· Allows a person or business to _________________ in a bank and to _____________________ against the account balance.

·  A ______________________ contains the signature(s) of the person(s) authorized to write checks on the account.

· Printed checks are packaged together in ___________________.

DEPOSIT SLIPS
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BE SURE EACH ITEM IS ENDORSED

DOLLARS CENTS

CASH 4869
CHECKS (List Singly)
1 52 300/00
2 53-116 25000
3
4
5
6
7
8

TOTAL 598/69





[image: image2.png]s 700.00 No. 103

Da Oclober16 g "”""’”:’;’5”5 {79’”’;'{" Service
o Tooley & Co. Management SEEYLETh

Sacramento, CA 94230

Rent
= oare_Oct. 16
Dolars_ | cents
PAY TO THE

Balance brought foward | 21,650/ 00 oRER oF _T00ley & Co. Management
Add deposits 10/14 200] 00 Seven hundred and /100

1015 1,200 00 %o American National Bank.
ot 23.050] 00 SACRAVEENTO, GALIFORNIA
Lss this check 700| 00 MEMO Maria Sanchez
Balance carried forward 22,350 00 113222746272 303LL3e 103

Figure 11-8 Glencoe Accounting First Year ©1999




ENDORSING CHECKS

· To deposit the check in a checking account, the depositor _____________ the check to transfer ownership to the bank. 
· An ________________ is an authorized signature written or stamped on the back of a check representing a promise to pay.
· A check _______________ be cashed until its been endorsed. 

· To endorse a check, the payee named on the face of the check simply ________________________ in black or blue ink.

· Must be signed in the area provided! You can’t just go crazy on the back of the check.

· There are three major types of endorsements.

· __________________________ – just sign your name

· __________________________ – used when you are signing over the check to a third person

· __________________________ – used to limit the use of a check. For example, you can say “for deposit only” above your signature. This means that the check cannot be cashed … only deposited.  
RECORDING DEPOSITS
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Roadrunner Delivery Service
155 Gateway Boulevard

Sacramento, CA 94230 Account Number: 303443
FDIC Statement Date: 10/31/20--
Balance Deposits & Other Credits Checks & Other Debits Balance
Last Statement No. Amount No. Amount This Statement
00.00 3 26,400.00 5 4,183.00 22,217.00
. Checks & Deposits &

Description Other Debits | Other Credits Date Balance
Balance Forward 00.00
Deposit 25,000.00 10/01 25,000.00
Check 101 3,000.00 10/04 22,000.00
Deposit 200.00 10/14 22,200.00
Check 102 350.00 10/15 21,850.00
Deposit 1,200.00 10/16 23,050.00
Check 103 700.00 10/20 22,350.00
Check 104 125.00 10/31 22,225.00
Service Charge 8.00 10/31 22,217.00

PLEASE EXAMINE YOUR STATEMENT AT ONCE. IF NO ERROR IS REPORTED IN 10 DAYS THE ACCOUNT WILL BE.
CONSIDERED CORREGT AND VOUGHERS GENUINE. ALL ITEMS ARE GREDITED SUBJECT TO FINAL PAYMENT.

The Bank for All Your Business Needs
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PLEASE EXAMINE YOUR STATEMENT AT ONCE.
ANY DISCREPANCY SHOULD BE REPORTED TO
THE BANK IMMEDIATELY.

1.

Record any transactions appearing on this statement

but not listed in your checkbook.

o the right.

. Enter the balance shown on this

statement here.

. Enter deposits recorded in your

checkbook but not shown on this
statement.

. Total lines 3 and 4 and enter here.
. Enter total checks outstanding here.

. Subtract line 6 from line 5. This

adjusted bank balance should agree
with your checkbook balance.

. List any checks still outstanding in the space provided

CHECKS OUTSTANDING

Number

Amount

105

600

00

106

500

00

22,217

00

22,217

00

1,100

00

21,117

00

TOTAL

1,100

00
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WRITING A CHECK




VOIDING A CHECK

· Writing the word “________________” in large letters across the front of a check (in ink) is known as _________________.
PROVING CASH

                             GENERAL LEDGER         =             ____________

                              ____________                               BALANCE

THE BANK STATEMENT

· A ________________________ is an itemized record of all the transactions in a depositor’s account over a given period, usually a month.


RECONCILING A BANK STATEMENT



RECORDING A SERVICE CHARGE

· A _______________________ is an expense that is recorded in the accounting records. It is already on the bank statement but was never put into your journal. 

· JOURNAL ENTRY

· DEBIT 
______________________________________

· CREDIT
     ______________________________________
Businesses make regular deposits to _________________________________________________________ received.








  ______________


  ______________





Documents the differences between the _____________________________ and the ___________________________.











