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Chapter 7: Posting Journal Entries to General Ledger Accounts

In a manual accounting system, the accounts used by a business are kept on separate pages or cards.  These pages or cards are kept together in a book or file called a ledger, which is often called a _________ ___________.

Account Numbers:
101 Cash In Bank

Chart of Accounts for Roadrunner Delivery Service

	Balance Sheet Accounts
	Income State Accounts

	(100) Assets
	(400) Revenue

	101 Cash In Bank
	401 Delivery Revenue

	105 Accounts Receivable—City News
	(500) Expenses

	110 Accounts Receivable—Green Company
	501 Advertising Expense

	115 Computer Equipment
	505 Maintenance Expense

	120 Office Equipment
	510 Rent Expense

	125 Delivery Equipment
	515 Utilities Expense

	(200) Liabilities
	

	201 Accounts Payable—Beacon Advertising
	

	205 Accounts Payable—North Shore Auto
	

	(300) Owner’s Equity
	

	301 Maria Sanchez, Capital
	

	302 Maria Sanchez, Withdrawals
	

	303 Income Summary
	


Opening an Account With Zero Balance: 

1. Write the _______ _______ at the top of the ledger account form.

2. Write the ________ _______ on the ledger account form.
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Opening an Account with a Balance: 

1. Write the _______ _______ at the top of the ledger account form.

2. Write the ________ _______ on the ledger account form.

3. Enter the complete date (year, month, and day) in the date column.

4. Write the word “________” in the Description column.

5. Place a check mark in the __________ _________ column to show the amount entered on this line is not being posted from a journal.

6. Enter the balance in the appropriate balance column of the ledger account form.

The ________ Step in the Accounting Cycle: ______________
To provide a clear picture of how each account is affected by a business transaction, the information in a journal entry is posted to the general ledger accounts.

Name: __________________


Date:  __________________








