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Chapter 7: Posting Journal Entries to
General Ledger Accounts

P e

In a manual accounting system, the accounts used by a business are kept on
separate pages or cards. These pages or cards are kept together in a book or file
called a ledger, which is often called a d

Account Numbers:

101)Cash In Bank
Ml
Qﬁc"uﬁwams\m L‘%BT of g S divieion

Chart of Accounts for Roadrunner Delivery Service

Balance Sheet Accounts Income State Accounts
(100) Assets (400) Revenue
101 Cash In Bank 401 Delivery Revenue
105 Accounts Receivable—City News (500) Expenses
110 Accounts Receivable—Green Company 501 Advertising Expense
115 Computer Equipment 505 Maintenance Expense
120 Office Equipment 510 Rent Expense
125 Delivery Equipment 515 Utilities Expense

(200) Liabilities
201 Accounts Payable—Beacon Advertising
205 Accounts Payable—North Shore Auto
(300) Owner's Equity
301 Maria Sanchez, Capital
302 Maria Sanchez, Withdrawals
303 Income Summary

Opening an Account With Zero Balance:

1. Write the ACound” @R at the top of the ledger account form.
2. Write the OLIOUNT Number on the ledger account form.

ACCOUNT_Cash in Bank_ ACCOUNT NO. 101

OATE DESCRPT - B
gl REF. U, ] DEBIT CREDIT

G G5




[image: image2.jpg]Opening an Account with a Balance:
1. Write the Alount (\(UV& _ at the top of the ledger account form.
. Write the QLOUE N1nUPEVon the ledger account form.

Enter the complete date (year, month, and day) in the date column.
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4. Write the word * BOGNLL “ in the Description column.
5

. Place a check mark in the ﬂg%jmé xfﬁ(ﬁﬂ(&olumn to show the

amount entered on this line is not being posted from a journal.
6. Enter the balance in the appropriate balance column of the ledger account

form.
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The H = Step in the Accounting Cycle: PO&! Y ﬂ
To provide a clear picture of how each account is affect by a business

transaction, the information in a journal entry is posted to the general ledger
accounts.

GENERAL JOURNAL PAGE 1
oate DESCRIPTION
1| 20~ '
2 Oct. 1 CashinBank | 2
s Maria Sanchez, Capital 25/0000/00 s 6 Enter the
. Memorandum 1 .
E 5 general journal

Post. Ref. column

1 Enter date of the 3 Enter journal letter 5 Compute the new
journal entry and page number in account balance
2 Description column Post. Rel. column 4 Enter the debit
is usually blank amount
Cashlin Bank 101
;COUNT — — —— — ACCOUNT NO. 101 —
oare oescrPTIon = oeair creoir s By
20-- | |
Oct. | 1 G1 | 25l0.00|00 25l0.00|00
7 Repeat steps 1-6 for the
credit part of journal entry
COUNT_Maria Sanchez, Capital ______ ol s EciTio 30
oarE oescrPTION g oesir creoT e
e B
0.00/00/ 25100000

Oct. | 1 Gill ’I 25
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DATE DESCRIPTION PFSESFT. DEBIT CREDIT

1]|20-- 1

2|[Oct.|_1]Cash In Bank 101 |25[0[0] o[oo 2

3 Maria Sanchez, Capital 20\ 25 0[ooff 3
4 Memorandum 1 = 4

5 2|Office Equipment 120 4[0] ofoo 5

6 Maria Sanchez, Capital 20) 0/|00|[ 6

7 Memorandum 2 7

8 4|Computer Equipment s 3|0{0] 0joo 8|

9 Cash In Bank 10) 3 0/00) 9
10 Check 101 10
11 9|Delivery Equipment 125 |[12{0f0] 0]oo 11
12 A/P--North Shore Auto AH 12 0[00 || 12!
13 Invoice 200 13
14 11|A/R--Green Co. 110 2|0| 0j00 14
15 Office Equipment 120 0]00|f 15
16 Memorandum 3 16
17 12|A/P--North Shore Auto A5 3[5] 0]o0 17
18 Cash In Bank 101 i 0[00| 18
19 Check 102 19
20 14|Cash In Bank |0} 2|0 0j00 20
21 A/R--Green Co. 10 0/o0 ]| 21
22 Receipt 1 22
23 15[Cash In Bank 10\ 1]2]0] 0{00 23
24 Delivery Revenue HO) 1 0[00 |f 24
25 Receipt 2 25
26 16|Rent Expense 510 7]0] 0joo 26
27 Cash In Bank 101 0loo|f 27
28 Check 103 28
29 18[Advertising Expense 20| 7| 5/00 29
30 A/P--Beacon Advertising 20) i 5|00 30
31 Invoice 129 31
32 20|A/R--City News 15 1{4|5] 0[00 32
33 Delivery Revenue H0) 1 0[00|| 33
34 Sales Invoice 1 34
35 28| Utilities Expense 915 1[2] 5[00 35
36 Cash In Bank i0l 5/00|| 36
37 Check 104 37
38 29[Maintenance Expense 909 6[0| 0]00 38
39 Cash In Bank 101 0/oo][ 39
40 Check 105 40
41 31|Maria Sanchez, Withdrawals 302 5/ 0{ 0Jo0 41
42 Cash In Bank \0] . 0/00 || 42
43 Check 106 43
44 44
45 45
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